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JOB ANNOUNCEMENT 

 HALF-TIME LEGAL ASSISTANT 
 
The Minneapolis office of Mid-Minnesota Legal Aid seeks a half-time Legal Assistant to work 

in its Immigration Law Project.   
 
BACKGROUND:  Mid-Minnesota Legal Aid (MMLA) provides a full range of free civil legal 

services to low-income persons, elderly persons, and persons with disabilities.  MMLA is 

supported by funding from the State of Minnesota, the federal government, local governments, 

the United Way, foundations, local law firms and corporations, etc.  MMLA enjoys a good 

rapport with, and strong support from, the organized bar.  MMLA does not receive funds from 

the Legal Services Corporation.  

 

The Immigration Law Project (ILP) provides free legal advice and representation for immigrants 

in a variety of cases including:  lawful permanent residence; naturalization; U, T, and VAWA 

petitions; Deferred Action for Childhood Arrivals (DACA); Special Immigrant Juvenile Status 

(SIJS); Temporary Protected Status (TPS); as well as representation in immigration removal 

proceedings.  The ILP also conducts training and community legal education programs on 

immigration issues.  

 

RESPONSIBILITIES:  The Legal Assistant will provide legal services under the supervision of 

attorneys.  Such services may include any of the following:  initial client interviewing and 

preparation of immigration applications; collecting and evaluating evidence; case monitoring; 

and outreach and education.  Some of the work will be offsite at another office location. 

 

The Legal Assistant will develop and maintain expertise and in-depth knowledge of immigration 

law issues and community resources for immigrants.   

 

QUALIFICATIONS:  Applicants must have: 1) demonstrated interest in and commitment to 

the needs of low-income/vulnerable clients; 2) excellent communication, analytical, and writing 

skills; and 3) the ability to work as part of a team.  Experience working with immigrants is 

desirable.  Spanish fluency is preferred.  Proficiency using Microsoft Windows and Office 

required. 

 

STARTING DATE:  As soon as possible. 

 

SALARY:  $15,342 - $23,346 depending on experience for half-time position.  Salary is based 

on the MMLA salary schedule.   

 

APPLICATIONS:   Cover letter and resume should be submitted online by Thursday, January 

26, 2017, at:   www.mylegalaid.org/employment.  Late applications will be accepted until 

position is filled. 

  

MMLA is an equal opportunity/affirmative action employer.  People with disabilities, 

people of color, and women are encouraged to apply.   

http://www.mylegalaid.org/employment

