
 

Job Announcement 

 

The Volunteer Attorney Program (VAP) is seeking a full-time Pro Bono 

Coordinator. 

 

Organization History: 

 

VAP provides civil legal services to low-income individuals in Northeastern 

Minnesota.  Located in beautiful Duluth, MN, this non-profit organization has 

been the driving force behind the pro bono commitment in this region for 36 

years.  The mission of VAP is to ensure the low-income community has access to 

justice by providing quality and effective pro bono legal services.  VAP provides 

legal services to Aitkin, Carlton, Cass, Cook, Crow Wing, Itasca, Kanabec, 

Koochiching, Lake, Pine and St. Louis counties. 

 

VAP has nearly 150 active volunteer attorneys providing services to over 1,200 

clients per year. Potential clients contact VAP seeking assistance with family law, 

consumer credit and bankruptcy issues, housing law, employment law, other 

miscellaneous civil matters. 

 

VAP receives funding from the state, counties and local grants and donations. 

VAP does not receive federal or LSC funding.  

       

Primary Duties: 

 Recruit, train, retain volunteer attorneys to provide advice, brief service 

or full representation to program eligible clients;   

 Develop and promote innovative resources to support the attorneys’ pro 

bono work; 

 Make final determinations on client services; 

 Oversee compilation of client files for referral to volunteer attorneys; 

 Refer cases to volunteer attorneys and coordinate status checks; 

 Coordinate 14 monthly advice clinics; 

 Continually develop and promote phone advice roosters; 

 Assist with planning and executing events to train and recognize 

volunteers;  

 Promote VAP by outreach to current and potential community partners; 

 Develop and implement program evaluations; and 

 Other responsibilities and duties upon request to further the mission of 

the organization (such as participation at events to recruit attorneys, 

fundraising events, etc.). 

 

 



 

Required Qualifications: 

 Graduate of an accredited law school; 

 Licensed to practice law in the State of Minnesota; 

 Excellent written, verbal and interpersonal skills; 

 Excellent organizational and prioritization skills; 

 Experience using Microsoft Word, Excel, and other basic word processing 

software; 

 Demonstrable history of a commitment to assisting low-income 

individuals; and 

 Excellent communication skills including public speaking and ability to 

meet with professionals.  

Preferred, but not required: 

 Experience in legal services or judicial clerkship; and  

 Experience working with private attorneys in Northeastern Minnesota. 

Additional Information: 

Salary: $47,000 + Depending on experience 

Benefits: Paid vacation and sick time, health insurance, dental insurance, 

employee match contribution to retirement, life insurance and parking.  

VAP is an equal opportunity/affirmative action employer and does not 

discriminate on the basis of race, religion, sex, age, national origin, marital status, 

sexual orientation or any other factors prohibited by applicable law. 

How to Apply: 

Email or mail cover letter, resume and references to:  

Erica L. Backstrom 

Executive Director 

Volunteer Attorney Program  

1000 Torrey Building  

314 W. Superior Street Duluth, MN 55802 

erica@volunteerattorney.org 

*Position will be open until filled.* 

 


